Guidelines for “The Ambassador” Submission
By Gabriel Kelly ('17)

· Images
· 2 in. x 2 in. maximum size

· Caption should be included in brackets below the picture [], parenthetical citations should be included at the end of the caption within the brackets

· Pictures can be submitted independent of articles, just follow the article guidelines for submission and citation
· Articles
· Labeling

· Name of the article in quotation marks at the top of the page

· By [Full Name]

· Content

· Appropriate Subjects

· Reflections on Model UN experiences

· Commentaries on major international issues that have happened between Fall and Spring Semester of the designated school year

· Reflections on weekly meetings

· Others (please email the PR Chair to propose)

· Specifics

· Microsoft Word 97/2000/XP of later (Saved), Times New Roman, 12 pt., Double Spacing

· Word Count – Anywhere from 250-600 words (Mean for 2014 – 394 words)

· Citations

· Section should be centered, labelled bibliography, and begin two lines after the article

· Use APSA/American Political Science Association Style - http://www.apsanet.org/files/Publications/APSAStyleManual2006.pdf
· In text, parenthetical citations should not be considered part of the word count
· NOTE: When APSA is unclear it reverts ot the Chicago Manual of Style, which is available in the Library (This is your source for extra citation questions)
· To cite images – Place parenthesis at the end of the caption

· “The Ambassador” is a Gettysburg College “Honor Code” bound publication

· Link to Student Responsibilities in regards to the Honor Code - http://www.gettysburg.edu/dotAsset/9dd5d665-1825-4343-a183-214c34e801b1.pdf 
· Deadline and Method of Submission
· Email 1 copy to the current PR Chair's Gettysburg College Email with the following header

·  [Full Name – Ambassador Year (Writer) (Copy)]

· Copy - indicates you wish to receive a paper copy of the publication

· Writer – Indicates you have an article for submission

· Writer Copy – Indicates you are both submitting an article and wish to receive a paper copy of the publication

· Eg. Gabriel Kelly – Ambassador 2015 Writer Copy

· Deadline – Midnight two weeks before the last day of class

· (eg. In the 2014-2015 School Year, the last day of classes was on Friday May 1; therefore, submissions will be due by Friday April 17th at Midnight)
· Availability
· Unless otherwise noted, digital copies will be stored on the Club Weebly page

· For instructions on Pysical Copies, please see Deadliine and Method of Submission

